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Topic 6: Check/Prepare the Inspection

Introduction:

This topic will demonstrate how to check/prepare the inspection for completion using the
PASS DCD 2.1 software.

Walkthroughs:

• Walkthrough 11 - Check/Prepare the Inspection
• Walkthrough 12 - View the Inspection Report
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Walkthrough 11:  Check/Prepare the Inspection

Step 1: Single-click the Check/Prepare/Import tab.

The Check/Prepare/Import screen for unfinished/incomplete inspections
opens.

Step 2: If an inspection is incomplete, the system indicates those areas which need
to be completed.  Complete the inspection as indicated before completing
the next step.

Step 3: Single-click the Check/Prepare tab.

The Check/Prepare/Import screen for complete inspections opens.
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NOTE:  IF THERE ARE ANY LIFE-THREATENING HAZARDS REPORTED DURING THE
INSPECTION, SINGLE-CLICK THE LIFE THREATENING HAZARDS REPORT BUTTON TO THE
VIEW THE REPORT.  THE REPORT WILL INCLUDE INFORMATION ABOUT THE LIFE
THREATENING HEALTH AND SAFETY HAZARDS OBSERVED DURING THE INSPECTION.  THE
LIFE THREATENING HAZARDS REPORT BUTTON WILL NOT APPEAR ON THE
CHECK/PREPARE/IMPORT SCREEN IF NONE WERE REPORTED DURING THE INSPECTION.
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Walkthrough 12:  View the Inspection Report

Step 1: Open Windows Explorer.

Step 2: Locate filename reac_dcd.mdb using the following path:
C:\ Program Files \ Hudinsp\ data \ reac_dcd.mdb

Step 3: Double-click reac_dcd.mdb file to open.
The Microsoft Access page opens.

Step 4: Single-click the Reports tab.
The Reports page opens.
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Step 5: Double-click the repDeficiency icon.
The Enter Parameter Value message box opens.

Step 6: Enter the inspection number in the Inspection field.

Step 7: Single-click the OK button.
The Deficiency Report opens.
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